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ENROLMENT PROCEDURES

* Please read the ‘Conditions of Enrolment’ thoroughly.
1. Application Complete an online or hard copy of this form. Submit the
completed form with payment of the application fee*.

*Your child will attend the Entrance Exam on the designated
2. ENTRANCE EXAM date. Kindergarten applicants will attend a School
Readiness Interview and a Class Observation.

*If results of the Entrance Exam are successful, you and
3. Interview your child will be invited to a formal interview.

«If results of the interview are successful, you will be sent an
4. OFFER OF ENROLMENT Offer of Enrolment letter.

*In order to secure your child’s place, you need to pay the
5. ACCEPTANCE relevant enrolment fees* within a fortnight of receiving the
Offer of Enrolment.

* Prior to commencement, you must attend a compulsory
6. COMMENCEMENT Orientation Day with your child for a smooth transition to the
College.

You must attach copies of the following documents:
[ Birth certificate
[ Citizenship documentation (where applicable)
[0 Relevant Family Court Orders (where applicable)
[0 Immunisation certificate (primary and secondary school applications)
[0 Relevant medical and/or special needs information including clinical/educational assessments (where applicable)
[J Most recent previous school reports and any external test results (except kindergarten)
[ Parents’ driver licenses
[ Student’s passport photo.

Enrolment at My Dream Australian Academy is subject to vacancy, successful examination, and interview process. The
Application for Enrolment Form and application fee are valid only for the school year applied.

Students will sit an entrance examination on the designated date.

Should the result of the entrance exam be satisfactory, an interview with the school will be arranged, where the parents/guardiaf)
and student attend, providing the school with:

a. Recent school reports’ last two years

b. NAPLAN test results (where applicable)

c. Certificates/awards

If interview results are found to be satisfactory, a formal Offer of Enrolment will then be made. If the Offer of Enrolment is
declined, the application is cancelled. Subsequent applications will be treated as a new application, and any priority will be lost.
Your child's place is secured once a non-refundable enrolment fee and a refundable security bond are paid within a fortnight of
receiving the Offer of Enrolment.




6. Prior to commencement, you will be invited to the Orientation Day, where school rules, uniform, and book lists will be explained
for a smooth transition.

Attendance

1. The school administration reserves the right to exclude any student, either permanently or temporarily, at any time
without notice if deemed appropriate by the Principal or Board. Reasons for exclusion may include, but are not limited to
e Serious violation of the school's rules, regulations, or codes of conduct.
e Behaviour that jeopardizes the reputation or well-being of the school, its students, or staff.
e Unsatisfactory academic progress.
e Failure to pay fees, charges, or comply with enrolment conditions.
e Breakdown of cooperation and trust between a student's parents or guardians and the school.
2. The school holds no liability for any losses or damages incurred by the family due to the school's actions under this
clause.
3. All students are required to wear the school uniform as outlined in the Student Handbook. Students who do not
adhere to the proper uniform or appearance guidelines may be excluded from classes until the issue is resolved.
4. The use of mobile phones for any purpose (phone, camera, player) is prohibited during school hours on school
premises. Failure to comply may result in the confiscation of devices, to be returned to parents/guardians.
5. Students must attend school regularly throughout the school year, from Monday to Friday, as specified in the Studerj:
Handbook.
6. Participation in excursions, school camps, sports programs, and other important school events as directed by the
principal is mandatory for all students.
7. Parents/guardians must notify the school in advance of any short-term absences, which will only be granted for
medical or special reasons. In cases of infectious illness or accidents, immediate notification is required. For overseas
trips, approval must be obtained using the "Student Long Term Absence Request Form" before making travel

arrangements.

8. Upon returning to school after an unauthorized absence (e.g., minor illness), students must provide a letter from
their parent/guardian or a medical certificate. A medical certificate is necessary for prolonged sickness.

9. In instances of unexplained absences, the school will contact the parent/guardian for an explanation. Persistent

unexplained absences will be reported to the appropriate government agencies as required.

10. Student enrolment will be reassessed by the school administration if there are more than 50 days of explained or
unexplained absences in a school year. Refer to the Student Handbook for further details on the conditions and
consequences of extended absences.

ADMINISTRATION AND CONDUCT

1. Parents/guardians are required to familiarise themselves with the spirit and ethos of the school and demonstrate a commitment
to its philosophy, a respect for its rules and conditions and the intention to participate in the School life. Parents/guardians must
accept and abide by new decisions and regulations regarding school practices in general made by the Principal and the Board.

2. Parents/guardians and their children will always observe courteous and respectful manners in communication with staff,
students and parents. Confrontational and critical behaviour, sarcasm, derogatory remarks and offensive comments have no
place at My Dream Australian Academy.

3. Parents/guardians are to attend parent-teacher interviews, parents information sessions/seminars, read the school’s newsletter
and be ready to assist the school in a voluntary capacity from time to time.

4. Parents/guardians/visitors are obliged to make contact with any student and/or staff during school hours through the school
office; solely for the safety of our students and staff.

5. Students are expected to take care of their belongings. The school will not be responsible for items lost/stolen/damaged at
school. Stealing will not be tolerated. Cost of a wilful damage to another student’s property will be reflected in the family accoun
of the student responsible, as well as disciplinary action being taken.

6. Students are allowed to use the school’s learning technologies (computer/internet). Each student should be responsible (with
teacher support) for their own computer folders/files and should not interfere with anyone else’s work or with the software
programs on any computer. Students’ accounts may be checked by the school IT administration for security and safety reasons
if the need arises. Withdrawal of access to computers/internet (and other possible consequences) may occur if a student uses
this technology in an inappropriate manner.
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FEES AND CHARGES PRIVACY
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DEFAULT AND CONSEQUENCES

All students are to bring a computing device (iPad, etc) to school every day. This device should only be used by the student wh
owns it. Students must connect their device to the designated wireless network supplied by My Dream Australian Academy on
school grounds. Access to the device and school network is strictly for educational purposes. Any other use is forbidden.
Students must use their device in accordance with the ICT Usage Policy.
Promotion from year to year and retention in the school depend upon academic and behavioural progress and conduct of the
student.
Prompt notice (within maximum one month of such change) to the school is required in case of any change to:

a. address and contact details.

b. family, guardianship and/or custody arrangements.

c. health condition of the student.

d. new special needs/disability that was not in existence at the time of enrolment.

e The details provided above will be used to communicate with you via text messages or e-mail when necessary. Allj
notices will be sent to parents/guardians using the latest contact details notified to the school. Hence, all such
notices shall be deemed to be received by parents/guardians.

e The school will not be responsible for any damages/costs in case of parent/guardian failure to inform the school
about the above changes.

Continuous misconduct of a student on public and/or private school buses may result in short/long term suspensions from the
bus services.

School reports are sent to the address provided by parents/guardians. When parents are separated or divorced, reports may bef|
sent to both parents upon request, unless there is an order of a court, or an agreement which provides that reports are to be
sent to one parent.

If any money payable to the school becomes overdue, or in the school’s opinion the family will be unable to meet its payments
as they fall due, then:

a. the school shall be entitled to terminate the enrolment contract, and

b. all amounts owing to the school shall, whether or not due for payment, immediately become due and payable.

The tuition fee at My Dream Australian Academy is an annual fee due upon enrolment or at the start of a new tuition year. To
assist with administration, the fee is split into four terms and must be paid within the first two weeks of each term. A late
payment administration fee will be incurred for any overdue payments.

Upon signing the enrolment contract for new students, parents must pay the enrolment fee and security bond upfront to secure
a placement. The enrolment fee is non-refundable, and the security bond will only be refunded if the student is withdrawn after
12 months of enrolment with no outstanding debts to the College.

Tuition fees exclude costs for uniforms, textbooks, subject and technology levies, excursions, transport fees, and optional
activities such as tutoring or sports registration. These additional costs will be charged to family accounts to minimize cash
handling.

In cases of temporary financial difficulties regarding school fee payments, parents should promptly notify the principal in writing
for resolution.

Additional costs for excursions, camps, and other activities may be added to family accounts throughout the year unless
otherwise arranged with the school administration.

Students may be required to participate in national or state tests, and the associated costs will be charged to family accounts.
Parents or guardians are responsible for any damages caused by their children on school premises, excursions, camps, or
related properties. Wilful damages will be treated as vandalism and addressed seriously by the school administration.

No fee remission, full or partial, will be granted for student absences.

If a parent or guardian wishes to withdraw a student, a full term's notice in writing to the Principal is mandatory. Failure to
provide sufficient notice will result in a full term's fee being charged for student withdrawals. Additionally, a Student Exit Form
outlining future educational plans must be completed upon termination of enrolment.

If a student's enrolment is terminated by the school administration during a term, the school is entitled to retain or receive the
full fee for that term.

Outstanding fees may lead to involving a collection agency and pursuing further legal actions.

The school may periodically introduce a building levy to contribute towards school building and capital projects.
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School fees are reviewed annually by the School Board.

If the family defaults in payment of any invoice when due, the family shall indemnify the school from and against all the school’s
costs and disbursements, including solicitor costs and all of the nominated collection agency’s costs of collection.

Without prejudice to any other remedies, if at any time the family is in breach of any obligation (including those relating to
payment); the school may suspend or terminate the supply of goods and/or services to the family and any of its other obligationg
under the terms and conditions. The school will not be liable to the family for any loss or damage the family suffers because the
school exercised its rights under this clause.

The family (parent or guardian of enrolled student) agrees that personal data provided may be used and retained by the school
for the following purposes, and other purposes as shall be agreed between the family and the school or required by law from
time to time:

a. conveying relevant information to the government or its representative authorities and to education authorities to comply
with statutory and/or legal obligations;

provision of services and goods by the school;

marketing of services and/or goods by the school;

processing of any payment instructions, direct debit facilities and/or credit facilities requested by the family; and

enabling the daily operation of the family’s account and the collection of amounts outstanding in the family’s account in
relation to the services and goods.

The school may give information about the family to a credit reporting agency for the following purposes:

a. to notify other credit providers of a default by the family; and

b. to facilitate the collection of amounts outstanding in the family’s account.

The family consents to the school being given a consumer credit report to collect overdue payment on commercial credit
(Section 18K (1) (h) Privacy Act 1988).

The school may publish photographs of your child and/or samples of work completed by your child and use the still/running
images and/or voice of your child for promotional or educational purposes. This could include, but are not limited to, school
newsletters (online and in hard copy), My Dream Australian Academy Internet or intranet websites, social media, school
magazines, yearbook, local or community newspapers, banners, media releases and TV/radio programs/advertisements. If you
do not agree with this statement, please provide a signed letter stating so to the school immediately.

®ao0o

CONSENT FOR EMERGENCY TREATMENT AND EXCURSIONS I

Uniform Guidelines

It is a condition of enrolment that consent is given by parents/guardians for a student to take part in any excursion held for the
purpose of furthering the study of any course or subject taught by the school, or as part of a program of tutorial activities or for
any other purpose approved by the Principal, provided that the excursion/incursion/swimming classes/camps or other school
activities will be under the care and direction of a teacher or teachers of the school. This consent applies equally and fully
whether participation in the excursion by the student is voluntary or compulsory. A detailed information letter will be issued prior
to such an activity. If parents/guardians have any concerns about the activity, they may notify the school administration in
writing.

Students misbehaving in excursions or in-school activities may be excluded from similar activities as part of their punishment.
In the event of accident or sudden illness where the student is under the school’s care, the school will endeavour to contact
parents as soon as possible but without impeding the school in taking action as set out below:

If judged necessary by the school, and whether or not contact has been made, and without thereby subjecting the school to
liability in consequence of any such decision, a student may be taken for emergency treatment to a hospital or doctor or may b
given first aid. When contact is made with the parents, arrangements may be made for the parents to take over and direct their
child’s medical care accordingly, whereupon the school will cease to be involved in that care. Any expenses incurred in
connection with such treatment will be met by the parents/guardians. This section does not of itself impose any liability or
obligation on the school.

These Conditions of Enrolment are subject to change from time to time by the My Dream Australian Academy Management an
School Board.

Policy

Our uniform reflects the distinctive nature of the School and encourages a sense of belonging and provides a visible




identity in the community. It is School policy that all students attending My Dream Australian Academy are dressed in the
correct school uniform while at school, travelling to and from school and when representing the school at all activities, be
they sporting, community functions, or excursions.

Guidelines
Boys Girls Sports Accessories
Blazer Girls Blazer High School MDAA Tracksuit Jacket High School MDAA School Bag
Jumper Girls Cardigan High School MDAA Tracksuit Pant High School MDAA Hat
Short Sleeve Shirt Long Skirt High School MDAA Polo Long Sleeve
Long Sleeve Shirt Long Sleeve Blouse High School MDAA Polo Short Sleeve
Navy Extendable Waist Pant Elastic White Chiffon Scarf High School MDAA White Sports Hijab
Tie White Inner Cap High School MDAA White Sports Sock
Navy Socks Navy Socks
Navy Knee High Sock
Navy Cotton Tights

The school uniform is to be worn by all students. Uniform will be checked by teachers every morning.

Any student falling out of full school uniform will be given an official written warning, and after their third warning the parent
will be contacted.

Any student not in school uniform is to provide a note to the class or teacher in the first instance. Teachers are required to
issue a uniform letter to inform parents and consequently seek an explanation or remind the parents of the policy. Teachers
will report repeated uniform infringements to the Head of School for follow up with parents.

Parents are expected to support the School in the matter of correct uniform. No excuses will be tolerated. Should a parent have
financial hardship in providing for specific uniform items, the School will do all it can to provide support. Parent must apply
to the Principal or his delegate for consideration.
Uniform and Grooming Guidelines

Wearing uniform off school site

Students wearing uniform off school site (traveling to and from school, shopping after school, on excursions) are
expected to remain in complete uniform and obey all grooming requirements.

Leaving the School in the afternoon

Students leaving the school at the end of the day are expected to wear full uniform properly. Some after school
activities necessitate students changing before leaving school. In this case they should completely remove all uniform
items and leave in “civilian” clothes.

Uniform changeover dates

As term dates and uniform requirements vary, parents will be notified in the fortnightly School Newsletter.

Size and condition of uniform items

All uniform items should be of a size appropriate to the wearer. In particular, undersized dresses and sports shirts are

not acceptable. Uniforms items should be replaced when excessively faded, torn (unless tidily repaired), worn or
undersized.

Hair




= Hijab is compulsory for all girls.

-  Girls’ hair should be tied back if it extends beyond the shoulders.

= Boys’ hair should not be touching the collar.

=  Fringes should not extend below the eyebrows.

- Hair that could fall over the face should be tied back securely.

-  Extreme hairstyles, including shaved or “number 1”, mow hawks, tracks, dreadlocks and undercuts are not acceptable.
Hair should be of an even length and ‘blended’ so that no side appears much shorter than any other side, ie standard
short haircuts

«  Hair should not be coloured to an unnatural colour or pattern, and no gel or hair spray is allowed.

- Beards are permitted but need to be neat and tidy.

- Hair Accessories (including ribbons) should be discreet and in the school colours of navy blue or white.

Hats

The wearing of hats when outside is an important precaution against the incidence of skin cancer.

School hats are to be worn for all outside activities all year round for all students (including coming to and from school).
Hats may only be re- moved when outside to complete specific activities which are impossible to complete wearing a hat,
and then only under the specific instruction of the supervising teacher. They should be replaced immediately once the
activity is completed.

Hats may be removed when under full shade of buildings. School hats should be worn with dress

uniform at all times. Hats in poor condition or with writing on the outside or underside of brim will

be required to be replaced.

Hats should be worn outside for all school activities, even those not requiring the wearing of uniform. Nonuniform hats may
be worn when students are out of uniform, but the style must provide a level of sun protection equivalent to the school
hats.

Jewellery

= Earrings - Not permitted or exposed. This is for the safety reasons.

= Rings - Wearing of rings is not permitted as safety issues can arise during a variety of school activities.

- Necklaces and Chains - Necklaces, chains and other jewellery worn around the neck should not be worn while in
school uniform. (Medical information chains may be worn but not be exposed).

- Body Piercing/Body Art - This activity is completely unacceptable.

- Other Jewellery Iltems - Other than wristwatches, items of jewellery not mentioned in the above should not be worn while in
school uniform.

Makeup

- Not permitted (except for medical reasons and where permission from the school is sought and granted)

= Coloured nail polish is not permitted. If worn outside school, coloured nail polish should be removed completely before arriving

at school.
= Nails should be neatly timmed and false nails are not permitted.

Jumpers/Pullovers

Pullovers are not permitted Woollen School jumpers are optional and can be purchased from the Uniform shop. The jumper
available from the uniform shop is the only acceptable jumper for years 7-12.

Blazers - Winter Uniform




- Students are required to wear their blazer at school assemblies, official events, or whenever it is required during Term
1 & 2 worn and must be worn at all times in Terms 2 and 3.

= Blazers must always be worn as the top layer ie. jumpers must not be worn as the top layer in Terms 2 and 3.

- Blazers must not be placed in bags, or left on top of bags outside classrooms.

Additional Underwear

Students may choose to wear additional layers of clothing under their school uniform such as thermal underwear.
However, this MUST NOT BE VISIBLE. In particular, t-shirt neckbands and sleeves protruding from sports shirts, or
dark coloured and patterns showing through shirts are not acceptable.

Sports Shirts
Sports shirts may be worn untucked.

When tracksuit jackets are worn, the sports shirt should not protrude below the tracksuit jacket. If
necessary, the shirt should be tucked in. Tracksuit pants

Tracksuit pants should be worn zipped up. Wearing these unzipped increases wear and tear on tracksuit pants.
Girls Socks

No ankle socks to be worn.

Boys socks

All socks should properly cover the ankle and be clearly visible above the shoe.

Sports shoes

Sport shoes should be designed for sport ie. Be flexible and support arches.

Identification and Ownership

All uniform items should be clearly and appropriately labelled with the current owner’'s name (printed labels are highly

recommended). Spot checks will be conducted by staff from time to time.




Declaration

Pre-application for enrolment of your child at MDAA means that you are choosing a private education
(within the independent sector). It requires your commitment to support the Islamic ethos, values and
aims of MDAA and a willingness to co-operate in the implementation of policies and procedures.

Each person signing below agrees:

| agree to pay all school fees, building funds, levies and charges incurred while my child is
enrolled. All school fees are to be paid in the first two weeks of each term and it is non-
refundable.

I/we understand that if this application is successful the information that I/we provide must be
kept up to date throughout the period of enrolment.

I/we have included the application fee of $200 with this application for enrolment and l/we
understand that this money is non-refundable if the application is unsuccessful.

Iv.  l/we have read all the information in the enrolment package and understand the policies that
we will need to abide by should this enrolment application be successful. I/we understand that
if any misleading information has been provided, or any omission of significant, relevant
information made in this application for enrolment, acceptance will not be granted, or if
discovered after acceptance the enrolment may be withdrawn.

Signature (Father / Carer) (Mother / Carer)
Date
Office Use Only
Form is filled and readable All documents are provided

Application Receiving date:

Receiving officer Name Receiving officer Signature

Comments:




